UBND THANH PHO UONG B CONG HOA XA HQI CHU NGHIA VIET NAM
PHONG QUAN LY DO THI Poc 1ap - Tw do - Hanh phuc

S6: 02/PCNV-QLDT Uong Bi, ngay 03 thang 03 nam 2023

PIEU CHINH PHAN CONG NHIEM VU
Can b, cong chirc, vién chirc thudc phong Quan ly dé thi
Uy ban nhin dan thanh pho Uéng Bi nam 2023

I. CAC CAN CU PHAP LY

_ Can ctr Luat t6 chtrc Chinh quyén dia phuong; Luat Stra d6i bo sung mot sd
diéu Luat TO chtrc Chinh phu va Luat To chtrc chinh quyén dia phuong;

Can cir Nghi dinh s6 37/2014/ND-CP ngay 05/5/2014 ctia Chinh pha quy
dinh t6 chirc cac co quan chuyén mon thuoc UBND huyén, quén, thi xa, thanh
pho thudc tinh; Nghi dinh s6 108/2020/ND-CP ngay 14/9/2020 ciia Chinh phu
sta dbi, bd sung mot sé6 diéu cuia Nghi dinh s6 37/2014/NDP-CP ngay
05/5/2014;

Can ctt Thong tu 15/2021/TT-BGTVT ngay 30/07/2021 cua B Giao thong
van tai huéng dan chirc nang, nhi¢m vy, quyén han cua co quan chuyén mon vé
giao thong van tai thuoc Uy ban nhan dan tinh, thanh phd truc thudc trung wong
va Uy ban nhan dan huyén, quan, thi xa, thanh phé thudc tinh, thanh phé truc
thudc trung wong do B0 truong B Giao thong van tai ban hanh;

Can cu thong tu 03/2022/TT-BXD ngay 27/9/2022 cua B¢ Xay dung
hudng dan chic ning, nhiém vy, quyén han ctia co quan chuyén mén vé xdy
dung thudc Gty ban nhan dan tinh, thanh phé truc thudc Trung wong va iy ban
nhan dan huyén, quan, thi xa, thanh phé thudc tinh, thanh phé truc thudc
Trung wong;

Cin ctr Quyét dinh s6 2322/2018/QD-UBND ngay 26/4/2018 ctia UBND

thanh pho Udng Bi vé viéc ban hanh Quy dinh Chtrc nang, nhiém vu, quyén han
va co cau t6 chtic cia phong Quan 1y d6 thi Thanh ph;

Céan cu Quyet dinh s6 664/QD-UBND ngay 28/2/02/2023 ctia UBND thanh
phd Ubng Bi vé viéc diéu dong cong tac dbi voi cong chire

Can ctr bién ché can bo, cong chirc, vién chirc cuia phong nam 2023;

Phong Quan 1y d6 thi phan cong nhiém vu theo chtrc nang chuyén moén cu
thé cuia phong nhu sau:

I1. PHAN CONG NHIEM VU THEO CHUC DANH

1. Trwémg phong: Quan Iy chung cidc nhiém vu ctua phong. Chiu trach
nhiém truéc UBND Thanh pho va trude phép ludt vé cac nhiém vy cia phong.
Truc ti€p phu trach, quan 1y moét s6 linh vuc cu thé sau:
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- Quan ly, chi dao diéu hanh cong tac bao v¢ bi mat nha nudc trén tat ca cac
linh vyc dugc UBND thanh pho giao cho phong Quan 1y do thi;

- Trinh Uy ban nhan dan thanh phd: Dy thao quyét dinh; quy hoach, ké
hoach phat trién trung han va hang nim; chuong trinh, bién phép t6 chuc thuc
hién nhiém vu cai cach hanh chinh nha nuéc thugc nganh, linh vuc xay dung,
giao thong van tai; du thao van ban quy dinh cu thé chirc ning, nhiém vu, quyén
han va co céu td chirc ciia Phong Quan 1y do thi;

- Phy trach chung cong tac tham muu, gitp cho UBND thanh phd trong viéc
t6 chirc thuc hién nhiém vu quan Iy nha nude cac linh vuc: Quy hoach xay dung;
kién triic; hoat dong dau tu x4y dung; phét trién do thi; ha tang k¥ thuat; nha &
(nha & cho nguoi c6 cong, hd ngheo, ho thude di¢n ché d6 chinh sach.. .); cong
s0; vat liéu xay dung trén dia ban theo quy dinh cia phap luat va phan cong, phan
cap ctia Uy ban nhan dén cap tinh;

- Phu trach cong tac tham dinh béo céo nghién ctru kha thi dau tu xay dung,
thiét ké trién khai sau thiét ké co s ctia du an dau tu xay dung, kiém tra cong
tac nghiém thu cong trinh xay dung trén dia ban theo phan cap cua Uy ban nhan
dan cap tinh.

- Phu trach tham muu, giap Uy ban nhan dan thanh phd quan 1y nha nudc
d6i v6i cac t6 chirc kinh té tap thé, kinh té tw nhan va huéng dan hoat dong dbi
v6i cac t6 chire kinh té tap thé, kinh té tw nhan va hudng dan hoat dong d6i véi
cac hoi, to chirc phi chinh phu hoat dong trong céac linh vuc quan 1y nha nudc
thudc nganh Xay dung trén dia ban theo quy dinh ctia phap luat; Theo doi, quan
Iy cac du an dau tu theo hinh thtrc hop tac dau tu Cong - Tu (PPP);

- Phu trach 9hung cong tac Trat ty d6 thi, An toan giao théng: bai di§n cho
UBND Thanh pho, co quan la thuong tryc Ban ATGT Thanh pho. Chi dao trién khai
va thuc hi¢én céc ké hoach, chuong trinh cia Thanh pho trong linh vuc cong tac;

- Phu trach cong tac cip Gidy phép van chuyén trén toan dia ban Thanh phd;

- Phy trach cong tac tham muu cho UBND thanh phé cap gidy phép xdy dung
ddi véi cac du an vén ngoai ngan sach theo tham quyén;

- Phu trach cong tac tham muu, bao cao UBND thanh phé ra soat tién do
thuc hién cac du an ngoai ngan sach trén dia ban thanh pho;

- biéu hanh moi cong tac cua phong; Quan ly t6 chuc bod may, vi tri viéc
lam, bién ché géng chure, co cau ngach cong chuc; thuc hién‘ ché do tiép luong,
chinh sach, ché do dai ngo, khen thudng, ky luat, dao tao va boi dudng vé chuyén
mon nghi¢p vu doéi vai cong chire, vién chic thudéc pham vi quan 1y ctia phong
theo quy dinh cua phap luat va theo phan cong cua Uy ban nhan dan thanh pho;

- Phu trach cong tac Bang, Poan thé;

- Quan ly tai chinh, tai san cua Phong theo quy dinh cta phap luat va phan
cong, phan cap cuia Uy ban nhan dan thanh phd, 1a chu tai khodn ctia phong.

2. Cac pho Truéng phong:

2.1. Pong chi Nguyén Pirc Tho - Phé truéng phong
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- Thuong truc trong cong tdic Quy hoach, chiu trach nhiém trudc trudng
phong vé cong tac quy hoach;

- Phu trach tham muu UBND thanh phd vé cong tac 1ap, quan 1y nha nudc
cac Du an, Quy hoach chung, Quy hoach phan khu, Quy ché quan 1y kién tric,
Quy dinh quan 1y theo db an quy hoach d6 thi, thiét ké d6 thi theo phan cong cta
Truong phong; hudng dan, kiém tra viéc x@y dung cac cong trinh theo quy ché
quan ly klen trac, Quy dinh quan ly theo do an quy hoach d6 thi, thiét ké do thi
da duoc cdp c6 tham quyen phé duyét; t6 chic cong b, cong khai cac quy
hoach xay dung; cung cap thong tin vé quy hoach xay dung; quan ly cac moc
gidi, chi gidi xay dung, cdt xay dung trén dia ban theo phan cép;

- Phéi hop chi dao cong tac xac dinh gia dat; tham gia hoat dong dau gia dat;

- Phu trach tham muu, giiip viéc cho Truéng phong trong t6 chure thyc hién
cac co ché, chinh sach vé nha & va cong s0; quan ly quy nha ¢ va quyen quan ly
s dung cong so trén dia ban theo phan cap cua Uy ban nhan dan cap tinh; to
chtrc thuc hién cong tac diéu tra, thong ké, danh gia dinh ky vé nha o, cong so
trén dia ban;

- Phéi hop phu trach quan 1y khu kinh té, cum cong nghiép; Chu tri, chi dao
cong tac di doi co so tiéu tha cong nghiép, ngdy 6 nhiém moi trudng vao céac
khu cong nghiép, cum cong nghiép. Di doi nha & tai vi tri c6 nguy co sat 1 dén
v1 tri méi an toan.

- Phu trach cong tac xtc tién va hd trg dau tu, ra soat du 4n von ngoai ngan
sach st dung dat, mat nudce trén dia ban thanh phé.

- Phu trach cac cong tac: Tham dinh cac dd an quy hoach thudc cac linh
vuc: Cong nghi¢p, khai thac khoang §ém, thuong mai ,dich vu, dér thi, du ljch,
nong nghiép, cac chuong trinh phat trién do thi, quy ché quan Iy kién trac, d€ an
xay dung do thi loai I, d€ an xa Thuong Yén Cong 1én phuong;

- Chu tri, tham muu céc bao cido chung cua phong;

- Chi dao, tham muu cong tac quan ly trat tu xay dung va cap phép xay dyng
cac phuong: Quang Trung, Trung Vuong, Nam Khé, Bac Son, Vang Danh;

- Tiép nhan, thu 1y hd so cap phép xay dung cac cong trinh thudc dy 4n sir
dung von ngoai ngan sach khi dugc phan cong;

- Thay truong phong du cac cudc hop cua Thanh phd, clia cac nganh, cac
cap do truéng phong phan cong;

- Thyc hién cac cong viéc khac theo yéu cau cua lanh dao.

2.2 Pong chi Nguyén Trung Nam - Phé truéng phong

- Phu trach cong tac quan 1y dich vu cong ich: V¢ sinh m()’i truong, nao veét
cong ranh, cham soc cdy xanh, xir 1y rac thai sinh hoat, dién chiéu sang.

- Phu trach quan 1y nha nudc vé chinh trang d6 thi; sy nghi¢p giao thong
trén dia ban: Tham muu xdy dung cac ké hoach trinh UBND thanh ph6 va phoi
hop véi cac phong, ban lién quan vé dau tu cadc du an chinh trang do thi;
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- Phu trach quan 1y nha nudc vé ha ting k¥ thuat gdm: Giao thong, Cép,
thoat nudc, dién chiéu sang, di¢n sinh hoat; thong tin lién lac; nang lugng; quan
1y xay dung ngam do thi.

- Phu trach theo dbi téng hop, béo cdo va xdy dung cac ké hoach vé cong
tac An toan giao thong, quan 1y trat tu do thi, trat ty xay dung trén dia ban;

~ - Phu trach quan ly tinh hinh trat ty xay dyung trén dia ban thanh phé va cép
Giay phép xay dung cho nha & riéng 1¢ do thi thudc dia ban phuong, xa: Thanh
Son, Yén Thanh, Phuong Bong, Phuong Nam, Thuong Yén Cong;

- Tham dinh, tham muu cho lanh dao phong cdng tac quy hoach: Quy
hoach du 4n von ngan sach nha nudc; Quy hoach cong trinh: Ton gido, Giao
thong, Van hoa, Gido duc; Quy hoach cap dat nhé 1¢, xen cu, doi du;

- Theo ddi cong tac dau tu, xay dung ké hoach dau tu cac du an do phong
dugc giao lam chu dau tu;

- Tham muu quan ly quy hoach - kiép trac canh quan, phat trién d6 thi, quy
ché quan 1y xay dung chung cua thanh pho.

- Thay truong phong du cac cudc hop cua Thanh phd, cia cac nganh, cac
cap do truédng phong phan cong.

- Truc tham dinh giai quyét ho so thu tuc hanh chinh thugc linh vyce quan Iy
cua Phong tai Trung tam Phuc vu Hanh chinh cong thanh ph6 Uéng Bi (ho so
Quy hoach, cap phép xay dung, giao thong van tai);

- Phu trach cong tac Chinh quyén dién tir; cai cach hanh chinh, Chuyén doi
s0, Hé thong quan 1y chat lugng theo ISO:9001 cuia phong.

- Phéi hop voi cac co quan thyc hién cong tac bdi thuong giai phong mit
bang theo quy dinh.

- Chu tri, chi dao cong viée cta cong doan co quan (T6 truong to Cong doan);

- Tham gia y kién vao cac do an quy hoach.

- Thyc hién cac cong viéc khac theo yéu cau cua lanh dao.

3. Nhiém vu cia cac Chuyén vién

3.1. P/c Trinh Minh Ngoc

- Thuong truc, bao céo téng hop cong tac quan 1y trat ty xay dung;

- Tham muu cho lanh dao vé cong tac an toan giao thong dudng bo trén dia
ban Thanh pho; Tong hop bdo cédo cong tac theo linh vuc nganh;

- Tham muu cong tac quan 1y nha nudc vé dich vu cong ich, chinh trang d6
thi: Theo doi ha ting giao thong, via he, ranh thoat nudc; Bién hi€u, tén dudong
pho; trong coi, bao vé cac cong trinh cong cong;

- Tiép nhan, thy 1y hd so cap phép thi cong; hd so cap phép van chuyén;

- Tham muu cong tac quan 1y trat tu xay dung, cAp gidy phép xay dung trén
dia ban phuong Bac Son, Vang Danh;
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- Tham muu cho ldnh dao Tham dinh bao c4o kinh té - k§y thuat (Thiét ké -
Du toan cong trinh);

- Tham muu hudng dan chuyén mén, nghiép vu vé cac linh vuc quan 1y
nganh Giao thong van tai cua Phong cho can bg, cong chure xa, phuong, thi tran;

- Tham muu cong tac xay dung dang cua Chi bg;

- Thyc hién cac cong viéc khac theo yéu cAu cua lanh dao.

3.2. P/c Hoang Ngoc Minh

- Tiép nhan, ghi chép tai lidu cong vin di, dén va cac tai liéu lién quan dén
cong tac bao v¢ bi mat nha nudc dé bao cao Truong phong chi dao;

- Thuong tryc cong tac quan 1y dich vu cong ich, quan 1y dau tu xdy dung;

- Thyuc hién tham muu cong tic tham tra, tham dinh Bao cdo kinh té k§y
thuat, cac du an cong trinh trén dia ban thanh pho;

- Tham muu cho lanh dao phong cong tac quan Iy nha nuoc vé cap phép
xay dung, trat tu xay dung, Ti€p nhan, thu ly ho so cap phép xay dung cong
trinh cac phuong, xa: Quang Trung, Yén Thanh,;

- Tham muu huéng dan va to chire thuc hién cac van ban quy pham phap
luat, quy hoach, ké hoach, chuong trinh, du &4n va cdc van ban khac trong cac
linh vuc quan 1y nha nuéc di dugc cip co thaim quyén phé duyét; thong tin,
tuyén truyén, phd bién, gido duc phap luat va theo ddi thi hanh phéap luat vé cac
linh vuc quan 1y nha nudéc;

- Tham muu huéng dan chuyén mén, nghiép vu vé cac linh vuc quan Iy
nganh Xay dung cta Phong cho can bg, cong chiic xa, phuong, thi tran

- Téng hop, theo doi két qué thuc hién két luan cta Thanh tra, kiém tra,
kiém toan lién quan dén phong;

- Tham muu cong tac di doi cac co sé ti€u thu cong nghi¢p, gy 6 nhiem
moi truong vao cac khu cong nghié¢p, cum cong nghi¢p. Di doi nha & tai vi tri co
nguy co sat 16 dén vi tri mai an toan;

- Tham muu cong tac quan 1y nha va cong sa; Phoi hop vai cac don vi lién
quan trong cong tac tham dinh gid, xay dung gid dat, tham gia hoi dong dau gia dat;

- Tham muu cdng tac hd trg nha & cho ngudi c6 cong, hd ngheo, hd thude
dién ché d6 chinh sach..;

- Tham muu cong tac quan ly nha nudc ve vat liéu xay dung;

- Theo di, tham muu cho ldnh dao cong tac quan Iy nha nudc vé ha tang
k¥ thuat cay xanh.

- Tham muu cong tac quan ly dich vu cong ich: Tham gia t6 quan 1y dich
vu cong ich cua thanh pho; nghiém thu khoi lugng cong viée hoan thanh cac san
pham dich vu cong ich; Tham muu 1ap ké hoach, du toan DVCI hang nam.

- Phu trach cong tac hanh chinh, van thu; Quan 1y con diu cua co quan;

- Thyc hién cac cong viéc khac do lanh dao phong phan cong.



3.3. D6 Thién Trang

- Phuy trach tryc giai quyét ho so thi tuc hanh chinh thudc linh vuc quan 1y
cua Phong tai Trung tdm Phuc vu Hanh chinh cong thanh phd Udng Bi;

- Thyc hién tong hop, tham muu bao cdo chung ctia phong;

- Theo d&i don thu, kién nghi cua coéng dan;

- Tham muu cong tac Chinh quyén dién tir; cai cach hanh chinh; Chuyén
doi s6, HE thong quan 1y chat luong theo ISO:9001 cua phong;

- Tham muu cong tac thi dua khen thu(”mg,’ cong tac ndi vu, t6 chue; bao céo
thuc hién quy ché dan chu, thyc hi€n phong, chong tham nhiing, 1ang phi theo quy
dinh cta phap luat va phan cong ctia 1anh dao phong;

- Tham muu t6 chirc tmg dung tién bo khoa hoc, cong nghé; xay dung hé thong
thong tin, dit liéu phuc vu cong tdc quan ly nha nudc va hoat dong chuyén mon,
nghi¢p vu cua Phong

- Thyc hién nhiém vu tai chinh, ké toan, thi qu¥ ctia phong;

- Tham muu, bao co cong tac Cong Poan (T6 pho to Cong doan);

- Thuc hién céc cong viéc khac theo yéu cau cua lanh dao.

3.4. P/c Nguyén Huy Thing

- Tham muu Quan 1y trat ty xay dung va cap phép xay dung cac cong trinh
trén dia ban phuong Phuong Pong, Nam Khé;

- Ihuc hién cong tac tham tra, thAm dinh BE,'lO cdo kinh té k¥ thuat; Ho so
thiét ké - du toan cong trinh trén dia ban thanh pho do Trudng phong phan cong;

3.5. P/c Nguyén Xuin Luyén

- Thuong tryce tham muu cong tac quan ly quy hoach, xtc tién va hd tro dau
tu, phat trién do thi;

- Ihuc hién cong tac tham tra, thAm diqh B4o céo kinh té k¥ thuat; HO so
thiét ké - du toan cong trinh khong thudc nguon dich vu cong ich;

- Tham muu Quan 1y trat ty xay dung va cap phép xay dung cac cong trinh
trén dia ban phuong Thanh Son; Thuong Yén Cong;

- Tham muu cho 1dnh dao thim dinh thiét ké co s¢ (Thiét ké - Du toan
cong trinh);

- Thyc hién céc cong viéc khac theo yéu cau cua lanh dao.

3.6. P/c Nguyén Thu Huong

- Tham muu cho lanh dao cong tac quan 1y nha nuéc vé ha ting k¥ thuit:
Giao thong van tai; An toan giao thong;

- Tham muu cho lanh dao vé cong tac quan ly trat ty do thi, an toan giao

thong duong sat, dudng thuy noéi dia trén dia ban Thanh phd; Cap gidy dang ki
phuong tién thity ndi dia; phdi hop trong cong tac quan 1y cang, bén thiy noi dia;



7

- Tham muu quan ly nha nudc vé ha téng ky thuat: cdp thoat nudc, cap
dién, cép vien thong, thong tin lién lac, di¢n chi€u sang do thi; rac thai sinh hoat,
xtr 1y rac thai tai nha may rac Khe Giang

- Tham muu Quan 1y trdt ty xay dung va cp phép xay dung cac cong trinh trén
dia ban phuong Phuong Nam, Trung Vuong;

- Tiép nhdn ban giao ha tang, nghiém thu cong trinh dbi véi cac du an
ngoai ngan sach;

- :Fhuc hién cong tac tham tra, thAm diqh B4o céo kinh té ky thuat; HO so
thiét ké - du toan cong trinh khong thudc ngudn dich vu cong ich;

- Phéi hop céc phong ban, nganh tham muu trong cong tac giai phong mit bang,

- Phdi hop cac phong ban, nganh trong cong tac danh gia tiéu chi d6 thi vin minh;

- Thyc hién cac cong vieéc khac khi dugc 1anh dao phong phan cong.

III. QUY DINH CHUNG:

- Can b cong chue, vién chire hoat dong theo Luét cong chirc va quy dinh
cua UBND Thanh phé Udng bi” Vé quy dinh chirc nang nhiém vy ,quyén han va
t6 chtrc hoat dong cua phong Quén 1y do thi thanh phd Udng Bi”

- Trén co s¢ nhiém vu dugc phan cong thuc hién theo ché do6 chuyén vién
chuyén sau trén tung linh vyc chuyén nganh. Can bg, cong chirc, vién chirc chu
dong xay dung chuong trinh cong tac cua minh, hang thang ty danh gia két qua
thue hién va bao cao két qua cong tac dé Truong phong tong hop xay dung bao
céo chung, ddng thoi day 13 co s¢ dé danh gia két qua cong tac cua can bo, cong
chtrc, vién chirc hang nam.

- Can bg, cong chire, vién chire vua phai chiu trach nhiém ca nhan trén linh
vue minh tham muu hodc truc tiép giai quyét trude cap trén va chiu trach nhiém
trude phap luat.

- C6 trach nhiém quan 1y luu trir toan bd tai li¢u linh vuc minh quan ly.

- Ngoai nhiém vy phan cong trén tiy theo tinh hinh thuc té c6 thé phan
cong dam nhi¢m mot s6 cong viéc khac .

Phong quan 1y d6 thi phan cong cho lanh dao quéan 1y va cho ting chuyén
vién phu hop v61 nang luc, s¢ truong va chuyén mon dao tao nham phat huy
hiéu qua cong tac gbép phan hoan thanh tét chirc nang, nhiém vu cua phong
dugc UBND Thanh phé giao./.

Noi nhdn:

- UBND Thanh ph (B/c);

- Co quan To chure - No1 vu;

- Lanh dao, can b phong (T/h);
- Luu: QLDT.
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